
 

SL. No-35:  Workshop on Office Automation in Higher Educational 

Institutions for Non-Teaching Staff 
 

A. Name of the Workshop: Workshop on Office Automation in Higher Educational Institutions 

for Non-Teaching Staff 

B. Speaker: Enterprise Resource Planning 

C. Date of the Event: 22.04.2022 

D. Organized by: Chakdaha College 

E. Outcome: The objective of the programme is to well equipped the office staffs of Higher 

Education Institute to hand on learning of automation of their offices with updated softwares. 

F. No of Participants: 48  

G. Flyer: 

 

 

 

 

 

 

 

 

H. Photograph of the Event: 

Detailed Report of the Seminar 

Objective: 

 

1: Introduce Participants to Office 

Automation Concepts 

2: Explore Key Office Automation 

Tools and Technologies 

3: Address Data Management and 

Security Concerns 

 



 



 

 

I. Attendance: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


